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Welcome back! 

 

We hope you have all had a wonderful Summer and ready to come back to meet your 

teachers and new classrooms, we have been busy setting up and getting ready for your 

return on the 7th September, we can't wait to see you all! 

 

September is Modeshift Month. Some information has already come home to you; more will 

come soon. 

 

Medication - if your child has an inhaler or takes regular prescribed medication we will need 

new medicine administration forms filled out, please collect from the office on Monday, we 

will be unable to administer medication without the completed paper work, thank you. 

Drop off and Collection 

Drop Off and Collection 

September 2026 - 2027 



We are making some changes to the way that children are dropped off and collected from 

school. These changes are to increase the opportunities for communication with class 

teachers and to increase the safeguarding of all our school community. Please support us in 

creating a safe and calm environment at these times by following the guidance and 

continuing to show our community respect and positivity. 

DROP OFF: 

• Gates will be open from 8.40-8.50 am. The gate will be manned by members of 

Senior Leadership Team and members of our Inclusion Team. 

• Please only use the front pedestrian gate. Please note, the big vehicle gate will now 

be locked at 8.15am and remain locked until 3.30pm 

• All children to enter the school via the main green gate (as previously done so) 

Parents of children in Reception - Year 4 are invited to take their children to the 

classroom door where the class teacher will be waiting for them. Please note that if 

you wish to communicate anything to the class teacher at this time, please ensure it 

is brief as they will also be welcoming other children into school and them begin 

their teaching at 8.50am. Children in Year 5 and 6 are encouraged to come in through 

the green gate independently and take themselves up to their classrooms. If parents 

have anything they need to communicate to the Year 5 or 6 teachers, you can pass a 

message with the staff on the gates, contact the main office or contact the teacher 

via Dojo.  

COLLECTION: 

• Please enter and exit the school site via the main front pedestrian gate. 

• For children in Reception, Years 4, 5 and 6 parents please queue at the green gate 

(same as drop off) in year group lines. The children will be lined up waiting inside the 

gate. Once you reach the front of the queue for your child’s year and the class 

teacher acknowledges you, your child will be released to you.  

• For children in Year 1,2 and 3, please queue in year group lines by the black gate. This 

is located to the side of the Year 1 classroom (previously Year 6). This will be 

signposted and staff will be on hand to direct you for the first few days. The children 

will be lined up waiting inside the gate. Once you reach the front of the queue for 

your child’s year and the class teacher acknowledges you, your child will be released 

to you. 

• To ensure the safeguarding of all of our children, If someone other than yourself are 

collecting your child (grandparent, aunt, uncle, family friend, another child’s parent) 

you must contact the office via Dojo before midday informing them of who will be 

collecting and providing a password that the class teacher will ask the person 

collecting. If it is an emergency or after midday, please call the main office with the 



same information. If we are not aware that someone else is collecting and no 

password is given, your child will not be allowed to go with them and we will call you 

for confirmation.  

• Children must not be collected by anyone under the age of 16 – even with written 

permission.  

• If you have more than one child in the school, please collect your youngest child first. 

• Y6 children – if you wish your Y6 child to walk home on their own, please fill out the 

letter that will be sent home giving permission. The children will not be allowed to 

walk home without this written permission so please ensure that there are collection 

arrangements in place until this written permission is given. Please Note: this 

permission is only for directly after school dismissal. Children will NOT be allowed to 

walk home alone from After School Club or any after school events – trips, clubs etc.  

• If it is very wet, parents will be asked to enter the school site by the appropriate 

gates and collect their children directly from their classrooms. Year 5 and 6 will be in 

the hall and are to be collected from the exterior doors on these wet days. 

BREAKFAST CLUB 

• Children can arrive from 7.45am. 

• Please drop off at the side door. Please ring the bell or call the number to say you 

have arrived and we will come and collect your child from you. You will be asked to 

sign your child in. Children are not to be dropped at the gate - all children must be 

handed over to school staff by an adult.  

• Children can arrive up until 8.30. Breakfast is served until this time.  

  

AFTER SCHOOL CLUB 

• Children attending After School Club will be taken directly there by their class teacher. 

If you have not booked your child in, we will be calling you for confirmation that they 

are to attend.  

• Please collect your child from the side doors on the main driveway. Ring the bell or 

call the phone number to tell us you have arrived and we will bring your child to you. 

You will be asked to sign your child out before leaving. 

• If someone other than yourself is collecting from After School Club, you must inform 

the office by 3pm with who will be collecting and a password that they will be asked 

to provide. Without this, your child will not be allowed to leave with them and we 

will be contacting you for permission.  



• Please note that After School Club finished at 6pm – staff finish at this time too – so 

please ensure you child is collected by this time. If your child is booked in until 4.30, 

please note that tea will not be provided for them. This is served at 4.45pm and is 

made for the numbers who have booked in and paid for this. Snacks are given at 

3.30pm for all in attendance.  

Please Note – the school car park is for staff only. Please do not enter the staff car park with 

a vehicle.  

Diary Dates 

Parent Diary Dates 

Term 1 – Monday 7 September – Thursday 22 October 

Monday 7th September - Start of Term 1 

Wednesday 16th September - Y3 Visit to Church 

Friday 25th September - Active Wear Non uniform Day 

Wednesday 30th September - Y3 Harvest Worship for parents 2.30pm. Harvest supper for 

Y3 and their parents 3pm 

Sunday 4th October - Harvest service at St Mary's Church 

Tuesday 20th October - Friday 23rd October - Y6 Grittleton Residential 

Friday 23rd October - INSET DAY 

Reminders 

• Parent pay - Please can we just remind parents to make sure their children are 

booked into Breakfast and After school clubs, if your child is not booked in, a call 

will be made home. We also have lots of accounts with negative balances, please 

can you check and add credit if necessary, we are coming up to the year end and 

we need the balances to be clear, thank you for your support with this. 

• Mobile phones - we are a mobile phone free site, please remember to not use your 

mobile phone whilst on the school premises, thank you for your support with this. 

• Children are parent’s responsibility from the time they are handed over at the end 

of the day. 

• Please ensure you park safely and respectfully when dropping off or picking up 

children. 



• Please make sure all clothing and coats are named, so they can be returned easily. 

• Following NSPCC guidance:  All KS1 pupils must be collected by an adult (18 years 

or older)  

• KS2 pupils can be picked up by anyone 16 or older.  

• Please remember that Hutton School has a no nuts policy  

• Hutton Primary is a ‘Healthy School’ and we encourage parents to provide a 

healthy packed lunch with no chocolate. We insist that children bring water not 

squash in their water bottles. 

• All children in Reception year 1 and Year 2 are entitled to a free school meal as part 

of the Universal Free School Meal campaign.  

• If you claim qualifying benefits, you child may be entitled to Free School Meals. 

Please follow the link to see if you are entitled. https://www.n-

somerset.gov.uk/my-services/schools-learning/local-schools/free-school-meals  

• HOOHPS Breakfast club is available daily from 7.45am and must be pre booked on 

https://app.parentpay.com/ 

• HOOHPS After school club is available daily from 3.20pm to 4.30pm or 6pm and 

must be pre-booked on https://app.parentpay.com/ 

• Safeguarding If you have any Safeguarding concerns, please email: 

safeguarding@hutton.kmat.co.uk 

Changes to Free School Meals We shared information on ClassDojo about upcoming 

changes to Free School Meals (FSM). These changes mean that all families who are 

currently receiving FSM will need to reapply. It also means that any families claiming 

Universal Credit may now be eligible for free school meals, which could result in a 

significant saving on dinner money. The system to recheck and apply is not yet available, 

but we will keep you updated as soon as further information is released. 

“Be brave, be kind and be you. That is the best way to start the new year.” 

https://www.n-somerset.gov.uk/my-services/schools-learning/local-schools/free-school-meals
https://www.n-somerset.gov.uk/my-services/schools-learning/local-schools/free-school-meals
https://app.parentpay.com/
https://app.parentpay.com/
mailto:safeguarding@huttonceprimaryschool.co.uk


 

 



 

Contact us 

 

We have a variety of ways to contact us.  

Firstly, email the office and Vikki will forward it to the relevant person. 

office@hutton.kmat.co.uk 

For positive information you can use Class Dojo to securely message the class adults 

mailto:office@hutton.kmat.co.uk


SLT are on the gates at the start and end of the day 

Should you have a non emergency safeguarding concern contact us on 

safeguarding@hutton.kmat.co.uk 

If urgent, ask to speak to any member of the safeguarding team explaining it is urgent.  

 

Hutton CE Primary School 

Church Lane 

Hutton 

BS24 9SN 

01934 812852 

Visit us on the web at https://www.huttonceprimaryschool.co.uk/ 

mailto:safeguarding@hutton.kmat.co.uk
https://www.huttonceprimaryschool.co.uk/
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